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IMoaomenne
0 JALHTE NEPCOHMILHBIX JaHHBIX paboTHHKOB B 00Y4a0IIAXCH
I'bNMOY P/ «¥OP «Tpuymdon

1. O0mHe nouIoHEeH .

l.I. Hensio aanxoro [lomomeHns ABIKETCH 3alATa NEPCOHANBHBIX TAHMBIX
paforaukos B obyyarommxes [BIIOY P« YOP « Tpuymd» (nanee — yuuauime) ot
HECAHKIIHOHHPOBAHHOID JOCTYIR, HENPABOMEPHOrD WX HCNONBIOBAHHA HIIH
YTPATEHL.

1.2. Hacrosmee [Nonoxenne paspaborano Ha ocHoBaHuH cTatel Koneruryuuu PO,
Tpynosoro konexca PO, Kopexca PO 0f agMHHHCTPATHBHEIX [IPABOHAPYIIISHHAX,
I'pamnancxoro kogexca PO, Yronosroro kogexca P®, desepansoro sakoHa ot
20021995 r. M 24-03 "O0 wundopManHH, HHOGOPMATH3ALUHH M 34lUIHTE
uHpopMann”, Penepanshoro saxona or 27.07.2006 r. Ne 152-03 «O samgure
MePCOHANBHEIX TaHHRIX, 4 Tak we Depepansroro saxona ot 25.07.2011 r. Ne 261-
@3 «O pHecenHH HaMereHnH B O3 «0 38lUHTE NEPCOHANBHLIN TAHHEIXAS,

1.3, llepconannibié JadHBIE OTHOCATCA K KATETOPHH KOH(MICHUMATEHOR

HHBOPMALIHN.

1.4. Hacrosmee [lonoskenwe yTBEp®AAETCH W BBOIHTCA B NeHCTBHE NPHKAIOM
AHPEKTOpa YYHIHIDE M ABAAETCH O0A3aTENbHEIM [0 HCNONHEHHS BCEMH
pabOTHHKAMH, HMEKIIHMHE JAOCTYI K NEPCOHANBHBIM JAHHLIM COTPYAHHKOB M
00 VA IIHXCA.

1. llonsaTHe H COCTAB NEPCOHANLHBLIX JAHHLIX,

2.1, TlepcomaneHnie jasHne paborHMka ®  ofyyamimExcs - HHGOpMAaLHA,
HeoOXomuman  paboTomatemo,  TPEHEPCKO-TIPENOJIABATENbCKOMY — COCTABY,
MEJArOTHYECKOMY COCTABY! B CBRIH C TPYAOBEIMH OTHOINEHHAMH H KACAOIIHECA
KOHKpeTHOID palOTHWUKA; B CBA3H ¢ yueDHO-TPeHHPOBOYHLIMH OTHOLIEHHAMH M
KacawiHecs KoHkpeTHo obyuarouterocs. [log wudopmamnieii o paboTHHkax u
OOYHAROIIHXCE TTOHAMAKTCE CBEICHHA O (akrax, coORTHAX H oDCTORTeNLCTRAX
AHIHH  paboTHHKA, ofy4amomerocs No3BONRIOUINE HISHTHHHIMPOBATE Ero
JIHYHOCTE.



22. B coctas MepcOHANBHEIX AaHHEX PaboTHHKA, OOYHAIOWIETOCH BXOMAT:
- aHKeTHe ¥ GHorpadueckne NaHHbIE,

- oDpazoBaHHe;

- CEEIEHHA O TPYADBOM H oDIIEM CTAME,

- CBCICHHA O COCTABE CEMBH;

- [MAcOpTHEIE JaHHEIE,

- CBEAEHHA O BOHHCKOM YHETE,

- cBEZieHHs 0 3apadoTHOH naaTe cOTPYAHHKA,

- CBEIEHHA O CTHIIEHIHH 00YHar0Lerocs,

- CBEJIEHHSH O COLHANLHBIX IBMOTAX;

- CTIELHANTBHOCTE,

- JAHHMACMAR MONHEHICTh,

- HATHYHE CYAHMOCTEH;

- anpec MEecTa KHTeIbCTRA,

- noMalrHui Tenahon;

- MecTo paboTel WIH YIeOnl YICHOB CEMbH H POICTBEHHHKOR;

- XApaKTep BIAUMOOTHOLIEHHH B CEMbBE;

- cOIEpMAaHHe TPYI0BOIO JOTOBOPE;

- COCTAB JEKIapHPYEMBIX CBEeHIH 0 HANHYHH MATCPHATEHEIX HeHHOCTEH;
- COflepAaHHe NeKNapaliit, MOJaBAEMOH B HANOTOEYH) HHCTIEKI[HED,
- NOAIHHHAKH W KOTIHH NPHEA30B M0 JIHYHOMY COCTABY]

- IMYHEIE ISna H TPYOOBbIC KHHKKH COTPY IHHKOB,

- THYHBIE 213 00yuakoiHyCH;



- OCHOBAHHA K NPHK&3aM No THYHOMY COCTABY;

- Aena, CONEPAAIINE MATEPHANBl MO  MOBBILEHHKY KBATH(HKALMM H
NepenoIroToBKe COTPYIHMKOB, HX BTTecTaMM, CiyselHBIM paccie0BaHHM;

- KOTMHH OTYETOR, HANPABTACMEIE B OPraikl CTATHCTHEH.

2.3. Jloxymentsl, ykasanasie 8 1. 2.2. Hactosmero IlonoskeHwa, gangiores
KOHQHIeHIHATBHEIMH,

3. OdpaboTka nepconaIbHEIX JAHHBIX.

3.1. [lon obpaborkoii nepcoHaibHEIX [aHHWX paboTHHKa, O0YHaIOMIETOCH
MoHMMaeTcs NOMyYeHHe, xpaHenne, KOMOMHHpOBaHMe, nepejaua WM moboe
OpyToe HCMOIB30BAHNE NEPCOHATBHLIX JaHHbIX paloTHHEA, 0Dy4aomerocs.

3.2. B uenax obecnedeHMA Mpas H ¢pobO] HeI0BEKA H MPaXIaHHHA pabOTONATe b,
TpeHEepCKO-NpeloLaBaTe bCKMH  COCTAB, NENATOTHYECKHA COCTAE M €ro
npencTaBHTENH NpH obpaboTKe MepeoHalbHBX JAHHBIX PADOTHHKE, 00y4ar0Werocs
obmzansl cobmoars cneayiomEe obime TpedoBaHHA:

3.2.1. OfpafoTka TepcoHaibHLIX JaHHLEIX paboTHHka, oO0y4alOLIerocs Momer
OCYIIECTRIATECA HCKTIOUHTENLHO B Lenax obecnedends coOmoaeHHs 3aK0HOB H
MHEIX  HOPMATHBHBIX  NPABOBBIX  8KTOB, COmeficTRHA  palOTHHKAM B
TpynoycTpoiicTse, o0yHeHHH H OPOABHKEHUH 110 cryxbe, ocymecTrieHiH yielHOo-
TPEHHPOBOYHOTO MpoLecca ¢ obyHalomHMICcH, oDecedeHIA THYHOH De30nacHOCTH
paGOTHHKOB H 00Y4alOlUIHXCH, KOHTPOAA KONHYECTBA H KA4eCTBd BHUIOTHAEMOH
padorsl, Ka4ecTBa y4eOHO-TPEHHPOBOYHOTO, BOCMHTATENLHOIO Mpolecca M
obecneveHHA COXPAHHOCTH HMY LUIECTBA.

3,2.2. llpw onpenenennn ofbeMa 1 cojepaanns oOpabaThBaeMblX NEPCOHATBHEIX
mamHeix  paboTHHKa, ofysaoweroca  padoToaarens M TPeHepCKo-
NpenojaBaTeNsCkii, Megaroryyeckuii CoOCTAB  IOIMHE  PYKOBOICTBOBATECA
Koucturyumeidt Poccwiickofi Denepauns, TpyaoBHM KOZSKCOM M HHBIMH
heepaNEHEIMH 3aK0HAMH,

3.2.3. [lonyueHHe NEPCOHANBHEIX JAHHBIX MOKET OCYIIECTBIATLCA Kak MyTeM
NpeicTaBIeHAA WX camuM paboTHukoM, o0yqawouiuMea (MM €ro SaKOHHBIM
MPefcTABHTENEM ) TAK H IIYyTEM NOMYHeHHT HX HI HHBIX HCTOYHHKOB.

3.2.4. TlepcoHaneHRIE AaHHbe cAElyeT NOAy4aTs Y HEro camoro (HiH ero
sakoHHOTO npencTapdTens). FEeam  nepcoHanbHbie  AaHHble  paboTHHKE,
ofyYaOLerocs BO3MOMHO NONYUHTE TOIBKO ¥ TPeTLell CTOPOHBL, TO PaOOTHHE WK
ofyyaowuiics (8ro 3AKOHHE NpeiCTABHTENL) AomkeH DWTE yBeAoMaeH 0f oM



sapaHee, H OT HEro IoUIHO OBITE NOIY49eHO [IHCEMEHHOE COrNacHe. Paboroparens,
TPEHEPCKO-NPENOJABATEBCKHH, Nefarorudeckuil cocTaR JOMAeH COODIIMTE
paGoTHHKY, obyuasomemyecs (ero 3akOHHOMY TNpPEACTABHTEN) O NENAX,
NpeanonarasMeX HCTOYHHKAX H cnocobax Nofy4eHHR NepcoHanbHbN JAHHBIY, 8
TAKME © XAPEKTEpe NOMIEKANNX MOMYYEHHI0 MEPCOHANLHBIX [NAHHRIX H
MOCTENCTBHAX OTKAZE pabOTHHEKA, 0DYUAIOWIErocs (ere IBKOHHOIO [IpeACTABHTENR )
ATk MHCEMEHHOE COIJIACHE Ha MX Noay4eHHE.

3.2.5. PafoToaares, TpEHEPCKO-TIpenojlasaTenbekuii, NeJarorHYeckni COCTas He
HMEIOT TipaBa momyuwars M obpabaTeiBaTh NepcOHATBHBIE JaHHEE pPabOTHHKA,
00YYAKONIETOCH O €10 NOTHTHYECKHX, PETHIHOIHEIX ¥ HHBIX YOSHISHIAX M YACTHOH
KH3HA. B CcoyYasx, HENOCPeACTBEHHO CBAIAHHKIX € BOMPOCAMH TPYIOBBIX
OTHOMEHHH, y4e0HO-BOCTHTATENEHEX OTHOWEHHH JAHHEIE O HaCTHOH HHIHM
paloruska, ofyuaiomerocs (HHGOPMALNSA O HHIHEEATENLHOCTH B cepe ceMeiHo
- DHITOBBIX, NHYHEIX OTHOweEHHH) Moryr OwiTb nony4eHs H o0paboTaHsl
paboTonarenies, TPEHEPCKO-IPENoaaBEareibCkull, NeTarorHyecknil coCTas TONBKO
C ero NHCEMEHHOI'D COTIACHA WM NHCEMEHHOTO COracHA ero 3a8K0HHOTO
NpencTABHTEN.

3.2.6. PaboTonareins, TPEHEPCKO-NPENOAABATENBCKHI, NENArorHYecKii cocTas He
MMEIOT MpaBo noiydarts W obpabaTeiBaTh NepcoHANBHBEIE NaHHbE paboTHHKE,
ofiygarolllerocs © ero 4Wi¢HcTse B oOmecTBeHHbIX OOBEIHHEHHAX HIH ero
MpodCoO3HOH JEATENRHOCTH, 33 HCEMIOYSHHEM CAYHaeB, NPeIyCMOTPEHHBIX
hefepalbHBIME JAKOHAMH.

3.3. K ofpaboTke, nepegade W XpPaHEHHI) NEPCOHATBHBIX A4HHBIX PabOTHHKA,
ofy4aIomerocs MOryT HMETh JOCTYI COTPYAHHKH YIHIHINA B COOTBETCTBHH ¢ ILIL
4.1.1. mactosuwero llonomeH A,

3.4. Henonp3opaHHe NepeoHaibHEX TaHHEX BOIMOIKHO TOJIBKO B COOTBETCTBHH C
HensMH, ONPeaS/IHBIIHMHE UX NOIYUSHHE.

3.4.1. lNepcoHanbHBlE NaHABE HE MOIYT ObITh HCMQIBE30BAHE! B UENAX IPHIHHEHHA
HMYLECTBEHHOIO H MOPATEHONO Bpeaa rPak iaHaM, 3aTPY IHeHns peanusalii npas
H csobon rpasaan Poccwiickod Penepauus. OrpaHwdeHHe [(pas rpamiaH
Poccmiickoli efepaims Ha ocHOBE MCNONB3OBaHMA HHopmaumm of  HX
COUMATBHOM MPOHCKOMIEHHH, O PACOBOH, HAITMOHATEHOH, AILIKOBOH, PETHIHOZHOH
W NAPTHAHOH NPHHAANEXKHOCTH 3ANpEIleH0 MW KapaeTcd B COOTBETCTBHM C
3AKOHOIATENBCTEOM.

3.5, IMepengua NEPCOHANBHEIX JaHHEIX PaGOTHHEA, OBYHAIOMIErocs BOIMOMHA
TONBKO ¢ cornacua paborauka, obyualomerocs (ero 3aKOHHOTO npeicTaBHTeNd )

HJIH B CIyHaIX, NpaMo npeiycMoTPpEHHBIX JAKOHOIATETECTBOM.

3.5.1. llps mepenade TepcOHANBHEIX IOaHHHEK paboTHHKA, o0yHalOmEerocs



paboroaarens, TpeHepCKo-TIpenoiaBaTenbeKii, NeaarorMHeckiii COCTan AOKHE
cobMONaTh cheayromne Tpefopanua:

- He coobmaTs HEpCOHATBHBIE MANHEE paGoTHMKA, 0DydaKOerocs TPEeTheH
cropore Ge3 MHCLMEHHOTO corfacks paboTHUKa, ofyuaioerocd (ero 3aKoHHOro
OpeCTABMTENA) 33 HCKIIOUEHHEM CNY4aes, KOrAa 3T0 HeOOXOIHMO B [Endx
npenynpekIeHis YTPO3bl HHIHH H 300p0BEI0 paboTHHEA, 00y4AKILIErocd, a TaKke
B CITYHaAX, YCTAHOBIEHHBIX QeepalbibiM 3AKOHOM;

- He coobuaTh [epCOHANRHBIE JanHble  pADOTHHEKR, oDy4qaromerocs B
xoMMepueckHx uensx Oes ero NHCEMEHHOTD COTACHA (M1K cornacHa ero
3AKOHHOTO MPEICTABHTENR ),

- npelynpeiMTh MM, TOAYYAQIIHX MNEPCOHANBHBIE JAHHBIE pabOTHHEA,
OBYUEIOLIErOCH O TOM, 9T0 3TH JIAHHBIE MOTYT OBITE HCTIONE30BAHE! AHUIE B TETAX,
N8 KOTOpBIX OHE coobllensl, H TPeOOBATE OT JTUX ML NOATEEPHAEHHA TOMD, 47O
3TO MpaBKIo codmoneno. JIHNA, DoMy4aOLIHEe NEPCOHANbHEIC NAHHEIR pafoTHHEA,
ofyuaiowerocs o0ssanbl cOBMOATE PERHM CERPETHOCTH (KoM IeHIHATEHOCTH).
JlarHoe NONOMEHHE HE PACTIPOCTPAHASTCA HA OOMEH [EPCOHANBHERIMH IAHHAIMH
paBoTHHKOB, 0GYHAIOUIMXCA B NOPSAKE, YCTAHOBICHHOM ihe nepaibHBIMH 33KOHAMH,

- paspemaTh AOCTYN K NePCOHANEHEM JaHHEM pabOTHHKOE, 00YHAKLIHACA TOALKO
CHELHANEHO YIOTHOMOMCHHEIM JIMLAM, OTMpeleeHHEIM NPHKA30M N0 YMHIHULY,
mpM 3TOM YKA3aHHEIE JHUA JO/PKHBL MMETE TNPaBo  [HONyHaTh TONBKO T
nepcoHansHble faHHbIE paborHuKa, oOydalouMXcd KOTOPLE HeoDXoIHMBl 1718
BEINOIHEHHA KOHKPETHBIX (y HKLIHEH;

- He S3aNpAmMBATE HHQOPMAUMIO © COCTOAHMH 30posbd  pabOTHMKA,
0OYHAKIEroca 38 HCKTIHEHHEM TeX cpeneHHi, KoTopble OTHOCATCA K BOMPOCY ©
BOIMOMKHOCTH BEIIONHEHHS paboTHHKOM TpyAoBOH (YHKIMH, 00y4aKWerocs —
yuaCTHS B y9eDHO-TPeHHPOBOYHOM TPOTECCe;

- fepe/aBark NepcoHAlbBHBIC JaHHBE paboTHHKA NpPeJCTABHTEAAM paboTHHEOR B
nopsake, yeranosaenHoM TpyA0BEIM KOASKCOM, i OTPAHHHHBATE 3TY HHAOPMALTHID
TONBEO TEMH [TEPCOHANBHEIMH NaHHBIMH palOTHHKE, KOTODLIE HeoOXoguMEL I
BRINOTHEHMS YKAIAHHBIMH TPEICTABHTENAMH X DyH kiuii.

3.5.2. Tlepenavua MepcOHATbHBIX J@HHBIX OT JBPKATENR HIH €T0 npeacTaBTeneH
BHELIHEMY TOTPESHTEMIO MOMET AOMYCKATECA B MHHHMATRHEK obemMax M TONBKO
B LeNSX BHINOIHEHH 34184, COOTBETCTRY FOLIHX 0DbEKTHEHOH NPHYHHE chopa 3THX
JBHHBIX.

3.5.3. Tlpy nepepaye NEPCOHANBHBIX JAHHBIX paboTHHKS, O0yHaomerocs
notTpebuTEnaM (B TOM 9HCIZ H B KOMMEPHECKHX Hensx) sa mpemeibl YHAHILA
paboToaaTeNE, TPEHEPEKH*HPEHD,HEEETEJILEEHE, fefjarorHyecklii cocTas  He



OOMKHBE! coo0INaTe 3TH JaHHBIE TpeThell cTopoHe D€l NMHCEMEHHOIO COrNIACHH
paGoTHHKA, o0yugiomerocs (ero 3aKoHHOO NPEeJCTABMTENS) 38 MCKIOUeHHEM
CAYUYAEB, KOrAa 370 HeoOXOmMMO B UENAX NpeayNpesIeHHs YTposkl KHIHH W
300poBbi0  paboTHHKE, OOYHAIOUWIErOCA HAM B COy4asX, YCTaHOBASHHBIX
esepankHLM IEKOHOM,

3.6. Bee wmepnl kondmaenumansuocTd npH cOope, ofpafoThe ®  XpaHeHHH
NepcoHanbHBIX JAaHABIX COTPYAHHKE, 00YHAIOIIErocs pacnpoCTPaHRIOTCA Kak Ha
OymamkHule, Tak W HA DIEKTPOHHEE (ABTOMATHIHPOBAHHEIE) HOCHTENH
HHPOPMALTHH.

3.7. He nonyckaeTcs 0TBE4aTH HA BONIPOCH], CEBA3AHHLIE C Nepeaadell nepeoHansHOH
HHpOpPMALIHH Mo TenedoHy HIH dakrcy.

3.8. XpaneHHe NEPCOHAILHEIX [AHHBIX JOKHO [POMCXOAMTE B MOPAIKE,
HCKMIOHAROMIEM HX YIPATy HIH HX HENPaBOMEPHOE HCIOL30BAHAR,

3.9. Ilpr npuHaTHR pewendd, 3aTPArHBAIOIIHK HHTEpeckl paboTHHEKS,
paboroparens He HMEST NpaBA OCHOBHIBATECH HA [EPCOHAABHEIN JRHHEIX
paDOTHHKA, TIOAYYEHHBIX HCKIHYHATENBHO B Pe3yIbTATE HX ABTOMATHIMPOBAHHOM
o0pafoTKH HMIH SAEKTPOHHOTO Nomy4eHHA. PaboTomaTens YYHTHBAET IHUHBIE
KadecTea paboTHHKa, ero JgobDpocoeecTHRA M addexTHBHRi  Tpya,

4. JocTyn K mepeonaisHLIM IAHHBIM.
4.1. BayTpeHHHHA A0CTYI (A0CTYN BHYTDH YHHIHLINA),

4.1.1. [lpaso gocTyna K NEPCOHANLHBIM OaHHLIM COTPYAHMKE, O0Y4aIONIHXCH
HMEHOT!

- AHPEKTOP YYHIHLIA;

- PYKOBOIMTENH CTPYKTYDHBIX NOOPa3feeHHl NO HANpABNEHWIO [eATelbHOCTH
(DIOCTYN K THYHBIM JAHHEIM TONBKO COTPYAHHKOB CEOCIO NOApasfeneHHs);

- OpH NEpeBOA¢ W3 OJHOMD CTPYKTYPHOTO NOAPAa3AcneHHA B JApPYroe, JOCTYI K
NEpCOHATBHAIM  JAHHEIM COTPYIHHKA MOEKET HMETE PYVEKOBOIHTEIR HOBOTIO
NoApasaeneHH;

- cam paboruuk, ofyualomwmrics (HIM €ro 3aKOHHBIH NPENCTABHTENb) HOCHTENE
JAHHBIX;

- K NepcoHANBHBIM NHAHHLIM KaqpoBOro y4era — CHeUMandcT 1o Kaapam,
3AMECTHTENE AHPEKTOPa N0 De30NacHoCTH;



- K NePCOHANIEHEIM JaHHBIM DYXTanTepeoro y4era — Oyxrantep no HauHCICHHIO
sapaboTHON nnaTel, rnaeHsil Gyxrantep;

- K [OEpCOHANLHEIM  JaHHBIM  ODYYAIOIIHMXCA ~— TPeHEpPH, BOCHHTATENH,
npenofasaTend (B ofbesme ceenennii KypHANa TpyNnsl), pafoTHHKE CHOPTHEHOM
H y4e0HO-BOCIIHTATENBHOIO 0T/, 3aMeCTHTENE JapekTopa mo CP, samecturens
nHpeETopa no YBP;

= K MEIHIIHHCKHM [IEPCOHANEHBIM Ja8HHBIM — Bpad-Cle[HATHCT;

- ApYrHe COTPYAHHKH OPraHH3aliH MpPH BhINONHEHHWH HMH CBOHX CIViKeGHBIX
00A3aHHOCTEH, ¢ NHCEMEHHOTO PA3pelleHns HPEKTOPA YHHIHIIE.

4.1.2. Mepeuens nuu, MMEWOWHX JOCTYN K NEPCOHATEHEIM JaHHAIM paloTHHKOS,
ONPEAeNASTCH MPHKAIOM IHPEKTOPA Y4HAMILA,

4.13. Topamox nmocTyna K nMuHEIM fenaM  OOYYAMOIIMXCH  ONpPeIenseTcs
[MonomenneM 0 MTHYHBIX fenax o0yHAIOMMXCH YHHTHINE.
4.2. Boemunii 10¢TvinL.

4,2.1. K 4yHcny MaccoBHIX notpebuTeneil NepcoHanbHBIX NaHHEIX BHE YHHITHIIE
MOMWHO OTHECTH TOCYIApCTBEHHBIE H HErOCyIapCcTBEeHHBIE (VHKIHOHANLHEIE

CTPYKTYPHI:
= HAIOTOBBIE HHCTIEKLIEM;

- IPABOOXPAHHTENBHEIE OPTAHET,

- OPraHBl CTATHCTHEN,

- CTPAXOBLIE aTeHTCTRA;

- BOEHKOMATEL,

- OPraHkl COUMATEHOND CTPAXOBAHHA,

- MIEHCHOHHEIE (hOHIIR;

- NIOAPA3IeNeHHA MYHHIHNANBHBIX OPTAHOB YIIPaBIEHHS,

4.2.2. HapzopHo-KOHTPOTEHEIE OPradsl MMEHOT 10CTYN K HHGQODMALHHE TOIBKO B
chepe ceoeil KOMIETEHIHH,



4.2.3. Opranunsalny, B KOTOPEE COTPYAHHK MOKET OCYIIRCTRIATE NEPEUHCICHHA
IEHeKHBIX CpeicTs (CTPAXOBHIE KOMIAHWM, HETOCYApPCTECHHBIE TEHCHOHHBIE
dorasl, GraroTEOpUTENbBHEIE OPTEHH3IALMH, KPEoHTHLIS VUPEHISHHA), MOTYT
NOMYHHTE TOCTYH K NepPCOHANBHEM aanHeM paboTHHKE, 00yUAIMIEroCs TONEKO B
CIIYHAE Er0 MHCEMEHHOTO paspenieHns (WK ero 3aKOHHOTO TPEICTABHTENA).

4.2.4. [Ipyrie opraii3aliHi,

Crejenns o pafoTaiomeM coTpyIHHKe, 00ydamolieMcs HIH YHe YBOICHHOM,
saKOHYHBIIEM obyyeHHe (HIH OTHHCIEHHOM ) MOTYT DBITE NpefocTaBAeHE! APYIoH
OpraHM3anMH TOMBKO C MHCBMEHHOrO 3ampoca Ha OnaHKe opraHusaums,
NpUIGKEHHEM KOMHH  HOTAPHAMBHO 3ABEPEHHONO 3AfBNeHAA  pabOTHHES,
ofygaomeroca( HiTH ero 3JaK0HHONO NIPeICTaBHTeN ).

TNepconansusie JaHHEE COTPYNHNKE, 00y HAI0NIErocs MOTYT OBITE OPEIOCTARTEHE
POACTBEHHHKAM HIHM 4iEHAM erc CeMbH TOMBKO C MHUCEMEHHOID PA3peilleHns
CAMOTO COTPYIHHKA, 00YHARIIErOCH,

B cayuae paseoaa Ousmas cynpyra (cynpyr) HMeEOT npaso oDpaTHThCH B
OPTAHW3ALHI0 C THCHMEHHEIM 3AIIPOCOM O paiMepe 3apaboTHOH NAATE! COTPYAHHES
fe3 ero cornacus (YK Pd),

5. 3a1HTA NEPCoHLIbHLIX JaHABIX,

5.1. [loa yrposof HAM ONACHOCTBE) YTPATHL NEPCOHANBHBIX DaHHBIX NOHHMACTCA
eHHHYHOE HIH KOMIUIEKCHOE, PEalbHOE WM [NOTCHIHAMBHOE, AKTHBHOE MHITH
MacCHBHOE MPOARTEHHE ANOYMBINEHHBIX BOIMOKHOCTEH BHEWIHWX HIH
BHYTPEHHHX HCTOMHHKOB YIDO3bl co3faats HeDnaronpeATHEE COOBITHA,
OKA3WEBATE AeCTAOHIHIHPYIOWEE BOIeHCTEHE HA JAIHILABMYIO HHPOPMALIHIO,

5.2, Puck yrposel J00biM MHOOPMALMOHHEIM PECYPCaM COSAAOT CTHXHIHDBIE
GecTBMA, JKCTPEMATBHEIE CHTYAlHH, TCPPOPHCTHYECKHME AeiiCTSBHA, aBapHH
TEXHHYECKHX CPeicTs M MHHWH CBA3W, Opyrue ODBEKTHBHBIE ODCTOATENLCTEA, &
TAKKE 3WMHTEPECOBAHHEIE M HE3AHHTEPECOBAHHEE B BOTHHKHOBEHHH YTPOSH JTHIA.

5.3, 3ammra [EepCOHANBHEIX  JAHHBIX  Openctasiser  cobol  KeCTKO
pernaMeH THPOBAHHEIH H AHHAMHYMECKH-TEXHOIOI HYSCKHHA npoLece,
NperynpesIaiouii HapyleHHe AOCTYNHOCTH, UENOCTHOCTH, AOCTOBCPHOCTH H
KOHQHASHIHATEHOCTH  [EPCOHANBHBIX  JAHHRIX H B KOHEUWHOM  CHETE
oBecneMHBaIONIHI JOCTATOMHO HAZSWHYD De3011acHOCTE HHPOPMALnK B LIPOLECCE
YIPABIeHYECKOH H NPOHIBOACTBEHHON AeATENBHOCTH YYHITHINA,

54. 3amMra nNepcoHAnRHBIX  JaHHEIX  paborHuka, obydHalomerocs o7



HEMPABOMEPHOTO HX HCIONBIOBAHMN WMIH YTpaTel [o/xHa OwlTk olecnedeHa
pyKoBoaMTeneM ydeOHOTO YHpEIEHHA 3a CYET €ro CpelcTs H B MOpAlKe,
VCTRHOBNEHHOM (elepabHBIMHE 3aK0OHAMH,

5.5, "BHYTpeHHAA 3a1HTa"":

5.5.1. OcHOBHEIM BHHOBHHKOM HECAHKUHOHHPOBAHHOTO AOCTYNA K NEPCOHANBHBIM
AEHHBIM SBASETCH, KaK Npasuno, nepcoqal, pabotammmi ¢ IokyMeHTaMH B DazaMu
NaHHEX., PErmaMenTauna A0CTyNna fepeoHana K KoHGHISHIHANEHEIM CBEICHHAM,
NOKYMEHTEM M 0azaM JaHHBIX BXOAHT B YHCIO OCHOBHEIX HANpapIeHHH
OPTaHH3ALMOHHON JAINATE HHQOPMAIHH M NpelHasHAYeHa [IE pasrpaHHYeHHS
MIOMHOMOTHA MEKIY PYKOBOIUTENAMH H CHELHANHCTAME YUHIHIIA.

5.5.2. lna obecniedeHH BHYTPEHHEH 3aLIHTE MEPCOHANBHEIN JaHHBIX PADOTHHKOB,
0DYYAIIHXNCA HeoDX0OHMO CoDMI0IATE PAL MEp:

- OrpaHHYCHHE W perjiaMeHTallHA cocTapa padOTHHEOB, (QYHKUHOHANLHLIE
ODASAHHOCTH KOTOPBIX TPedyIOT KOHMHISHIIHATTEHBIX IHAHWIA,

- ¢rporoe M3bHparenshoe W 00OCHOBAaHHOE pacnpelelieHHe HAOKYMEHTOB H
HHPOPMaIIHHE MER Ty paboTHAKaMH;

- palHOHANBHOE paMenieHHe pabounx MecT pabOTHHKOB, OpPH  KOTOPOM
HCKITHOYAN0Ch Gbl GECKOHTPONBHOES HCIIONE30BaHHE 3AIHIEEMOR HHOPMALTHY;

- 3HaHue paDOTHHKOM TpeDOBaHHI HOPMATHBHO-METOIHYECKHX [OKYMEHTOB MO
JANIHTE HHMOPMALIHH H COXpaHeHHH TallHEL;

-  HATHYHE HeoOXOAMMBIX  YCNOBMI B noMeleHHH a8 pabotel  ©
KOHQHASHIHAIEHEIME JOKYMEHTEMH H DasaMu JaHHBIX,

- OnpeneneHHe H pernaMeHTallA cocTapa paDOTHHKOB, HMCHLLHX NNPaB0 A0CTYNA
(Bxona) B MmOMElIeHHEe, B KOTOPOM HAXOAMTCH BLIUMCIHTEILHAEN TEXHHKA C
NEPCOHANBHEIMH JAHHBIMH;

= OPrady3alHa NOPRAKA YHHYTOGCHHH HH'E]_:IDPMH.L'I;HH.;

- CBOEBPEMEHHOS BHIARISHHE Hapyluexns TpeboBanuil paspeluHTeNsHOH CHCTEMBI
gocTyna paboTHHKAMHE MOApa3IeneH s,

- BOCOMTATE/ILHAN M PASBACHMTENbHAA paloTa ¢ COTPYAHHEAME TOAPA3ISTEHHA TIO
NpeaynpeskIeHHIo YTPATH HeHHEIX cBefenuii npy paboTe ¢ KoH(HISHIIHANLHEIME

JOKYMCHTEMH,

- HE AOMYCKASTCH BhlOAYE MHYHBIX Ag) COTPYIAHHKOB, Gﬁ}"'—lﬂlﬂﬂlﬂxtﬂ Ha pﬂﬁﬂ‘i[{'ﬂ



mecTa pykoBoauTeneii. Jluunsle nena MoryT BELIABATECA Ha pafotie MecTa TONBKD
aupexTopy, paboTHHKaM OTJeNd KAjapoB H B HCKMWOMWTENBHEN CAYHadx, no
MHCEMEHHOMY  pa3pellcHHIO [AHpeKTopa, - PYKOBOOHTENK) CTPYKTYPHOIO
nogpazaeneHis (Hanpumep, npH MOArOTOBKE MATEPHATOB JUIR  @TTCCTallHH
paboTHHKa).

553, Jammra NepCOHANBHEIX JUHHEIX COTPYAHHKA, ofyHaolieroca Ha
AMEKTPOHHLIN HOCHTENNX,

Bee nanke, colepwalllie NepeoHANBHble JAHHBIC COTPYIHHES, 0Oy LIHXCH
NOMKHBL OITh JAIMINEHBl TaponeM, KoTopul coolwaeTcs: 0O BOMPOCAM
GyxrafTepCKoOre yHera — THABHOMY Gyxranmepy, N0 KAIDOBOMY YHETY —
saMecTHTEN0 AHpeKTopa To 0€30NacHOCTH, MO0 MEPCOHAIBHEIM JAHHEIM
pOYHAIOIWMXCS — 3AMECTHTENH JHpEKTOpa 1o yyefHo-pocTMTaTensHoO pabote.
[p yORITHE YKATAHHBIX JO/KHOCTHEIX THIL Ha pHTeTBHEL cpok (oTIyCK, DomnesHs
W T..) Napoib cooBluaeTcs AOKHOCTHOMY /MUY B COOTBETCTBMH C YKA3aHHEM
AHPERTOPA, ¢ TOCAeYIoNIeH 3AMEHOH Ha HOBBIA NApPONE.

5 6. "Breiusnag sammra’:

561, IHns samurel  KoHOHISHIHATEHOR MHOPMALTHH  CO3JEI0TCH
eneHanpagneHfble  HeOIArONPHATHEIE  YCIOBMA M TPy IHONPECI0NHMELE
MPEMATCTBHA /UIH JIHUA, NITAOMEIO0CH COBEPLINTR HeCAHKIMOHHPOBaHHBIH 10CTyN
W opnageEMe mudopmauuedi, Lleneo W pesyabTartOM HECAHKIHOHHPOBAHHOIO
nocTyna K HHGOPMAIHOHHEIM pecypcaM MOMET OblTh He TOABLKD OBNAJEHHE
HEHHBIMH CBEJIEHMAMM M HX HCTIOAB30OBAHHE, HO H X BRHAOHIMEHEHHE,
VHHMTOKEHNE, BHECEHHE BHPYCA, NOIMEHA, danrscuHEAIIMA  COEPHAHKA
PEKBHIHTOB JOKYMEHT& H [Ip,

5.6.2. Mol NOCTOPOHHHM JHMUOM NoHMMaeTcs moboe JHUO, HE HMEIOULES
HETIOCPENCTBEMHONO OTHOWIEHMR K JIEATENBHOCTH  YHH/IHIL, [MOCETHTE/H,
palOTHHKH JIPYTHX OPraHH3alHOHHLIX CTRYKTYP. IMocTOpoHHKE THIA HE J0KHE
3HATH PACHpEle/eHHe (yHKLMH, paBodne NpoLecchl, TEXHOAOTHIO COCTABISHHA,
o OpMIEHHH, BEMICHHA H XPAHEHHA JOKYMEHTOR, Aei H paboyHX MATepHAIOB B
oTIIeNe K3APOB, GYXTANTEPHHM, CTOPTHEHOM H y4eOHO-BOCTIHTATE/ILHOM OTACNAX.

5.6.3, llna obecnedenns BRENIHEH 3aUTbl 1EPCOHATBHBIX JAHHAX COTPYIHHKOR,
obyuaronmxcs HeoGxoMMo coboaTh pijl Mep:

- NOpPAAOK NPHEMa, Y9eTa H KOHTPOMA ASATEILHOCTH noceTTene;
- mpoyckHOH pekuM OpraHA3aliHiH;

- y4eT M [OPAACK BBLIAYH NPOITYCKOB;



- TeXHHYECKHE CPeICTBA OXPAHEL, CHTHATHIALIHM;
- IOPAJOK OXPAHEL TEPPHTOPHE, 3naHu, moMemeHnH, TPAHCIOPTHLIX CPEACTB;
- TpeGoBaHuA K 3a10HTe HHGOPMALIME PH HHTEPBRIOHPOBAHHH W cobece10BAHHAX.

3.7. Bee nuua, cBA3aHHEE ¢ MONyYeHHEeM, 0DpaboTKOH H 3aIUHTOH NepCoOHANBHEIX
JAHHBIX, 00A3aHEl MNOANKCATE ODH3IATENBCTBO O HEPAITIALIEHHH NEPCOHATBHBIX
JAHHBIX pabOTHHKOE.

5.8. [1o BOSMOIKHOCTH NEPCOHANBHBIC JAHHBIE 0DCSNHYHBAKITCR,

59. Kpome mM2p 3amuTH  NEPCOHANBHEIX  JAHHEIX, YCTAHOBIEHHEBIX
JaKOHOOATENsCTBOM, paboTomarenH, palOTHHKH H HX [OPEICTABHTENH MOTYT
BHIPabaTHIBATE COBMECTHEIE Mephl 3ALIMTE NEPCOHANBHEIX AAHHHX pabOTHHKOB.

6. [lpasa u odnzannocTn paboTrHnKa.

6.1. 3akpenneHue npap pabOTHHEA, pPEerIaMEeHTHPYEOLIHX  34lATY  €ro
NepCcOHANBHBIX  JAHHRX, O0ecneYHBaeT COXpPaHHOCTE MNOAHOA H  TOYHOH
HHPOPMALIHH O HeM.

6.2, PaboruHkl, 00yuaiomHecs (HX 3aKOHHBIE NPeJCTABHTENH) JO0AKHE ObITh
OZHAKOMISHE TIOJ PACTIHCKY © JOKYMEHTAMH YYMIHILA, YCTaHABIHBAKIHMH

NopAIOK 06padOTKH NEPCOHANBHEIX JAHHEIX pabOTHHKOB, O0YHAIOMIMXCH, & TAKKE
00 ux npasax ¥ o0A3aHHOCTAX B 3TOMH obnacTy.

6.3, B uenax 3alipTel NepcoHanbHBX ASHHEK, XpaHAWMXca y paborogarens,
TPEHEepPCKO-TPenogBaTe/ LeKoro, NenarorHYecKoro COCTAB paboTHHE,
00y4aKIIHICA (€10 3aKOHHHH NPEACTABHTENE) HMEET NMPano:

= TpedOBaTH WCKMHHYEHHS MIH HCOPABTEHHA HEBEePHBIX MIH  HEMoMHBIX
NEPCOHATBHBIX TaHHbIX;

- Ha ceoDoaHEN DecnnaTHR JOCTYN K CBOHM NEPCOHANEHEIM AAHHEIM, BHITHOYMASN
NpaBo Ha noayvaeHde Konui modoi 3anucK, cogepsaliel nepeodaibible JaHHbIE;

- MEpCOHANBEHEIE JAHHLIE OLSHOYHOrO XapaKTepa [AONOIHHTL JasBIeHHEM,
BEIPaAAIIIHM ero cODCTBEHHYIO TOYKY IPeHns;

- ONPeIeNdTh CROHX NpeicTasiTened A8 3aHTH CBOHX MePCOHANBHBIX JAHHBIX,
- Hit COXPaHEHHE H JAMIMTY CBOSH ITHYHOH H CeMEHHOH TalH b,

6.4. Paboruuk, obyuaromulica obazan;



- nepenasates  paloTomaremd  WIH @0 NPSOCTABHTENI,  TPEHEpCKO-
MPenofasarTelbeckoMy, NeJarorHuYecKoMy COCTEBY  KOMIZIEKC  IOCTOBEPHBIX,
OOKYMEHTHPOBAHHBIX MePCoHanbHEIX JaHHEX, COCTAB KOTOPBIX YCTaHOBMNEH
Tpynoesiv kogexcom PO, @3 « 06 ofpazosanmmy;

- cpoeBpeMeHHe coobmars paboTOmaTento, TPEeHEepCKO-MpPenoJaBaTelbCKoMYy,
NefarorH9eckoMy cocTasy of H3IMEHEHHH CBOHX NEPCOHANBHEIX JaHHEIX,

6.5, PabotHukH crasar paoTonarens B HIBECTHOCTh 00 HIMeHeHMM (amMuinm,
HMEHH, OTHeCTBA, JaThl POWISHHA, 9TO MOAYYAET OTPAKEHHE B TPYAOBOH KHIKKE
HA OCHOBAHHH NPEICTARIEHHEX JOKYMEHTOB, [IpH HeoOX0MHMOCTH HIMEHAIOTCH
nanHele 06 ofpasomannu, TNPOQECCHH, CHCUHATBHOCTH, NPHCBOEHHH HOBODO

paspaja u np.

6.6. B nensx samuTel YacTHOH MUIHK, THYHOR H ceMeliHol TaliHE paboTHUKK He
JONEHB OTKA3BIBATRCH OT CEOSIO Npapa Ha oDpaloTKy MepCOHANBHLIX JAHHEIX
TONBKO C HX COTNACHS, NOCKONBEY 3T0 MOMET MOBIeYh IPHYHHEHHE MOPANLHOTO,
MATEpPHAIEHOIO BPEId.

7. OreeTeTBeHHOCTL H pasragmenne KoHduAeHUMANLHORH
HHPOPMAUHK, CEAIANHON ¢ NEPCOHAILHBIMHE TAHHBIMH.

7.1, llepcoHansHas OTBETCTEEHHOCTE - OOHO M3 IHaBAwx  Tpefosanui K
OpraHu3auHy QYHKIHOHHPOBAHKS CHCTEMB 3ALIHTHE NepCOHANEHOH HHGOpMaHy
H ofiRzaTensHoe yenosue obecnevenda 3QMheKTHEHOCTH 3TOH CHETEMBI,

7.2, WOpuauueckde o GuIMHecKHe JHUA, B COOTBETCTBHH CO CBOHMH
MOTHOMOMHAMH  BIAJCIONHE HHOOPMAUMEH © rpaxkjadax, NOAYYAIOMHE M
HCMONBIYIOLIHE €€, HECYT OTBETCTBEHHOCTE B COOTBETCTBHHE € 3AKOHOIATENLETBOM
Poccuiickofi Penepallii 3a HapylieHHe peskHMA JALIHTEL, oOpaboTKH H MOpAnKa
HCTIONB3OBAHKA 3TOH HHDOPMALHA.

7.3. PyxoBoanTens, paspeinsiommi 0oCTYN COTPYAHHEA K KoHDMISHUHATEHOMY
AOKYMEHTY, HECCT [1epCOHATBHYIO OTBETCTBEHHOCTE 38 IAHHOE paspelleHHe,

7.4.  Kawawf  coTpyOHHK  OpraHdzauus, nonyqaiompii oA paGorsl
KORQUICHUMANLHEH  JOKYMEHT, HeCeT eAHHONHMHYI0 OTBETCTBEHHOCTH 3
COXPAHHOCTE HOCHTENR H KOH(OUACHUHATEHOCTE HHBOPMALIHH,

7.5, Jlnua, BRHOBHbIE B HADYIIEHHH HOPM, DEIYIHPYIOWMX Noayyenne, obpadoTky
H 3alIMTY NEpPCOHaNbHEIX JaHHBIX  pabDoTHHka, obyyaiomierocs  HecyT
AHCLHIUIHHAPHYIO, BAMHHHCTPATHBHYID, IPa¥IaHCKO-NPABOBYI0 HIIH YTOJOBHYID
OTBETCTBEHHOCTE B COOTBETCTEHH ¢ (lelepaibHEIMH 3AKOHAMH.



7.5.1. 3a HeHCNIONHEHMEe WK HeHALISKALLEE HCTIOTHEHME PabOTHHKEOM MO €ro BHHe
BOJIOREHHBIX Ha Hero o0A3aHHOCTEH no cobmoieHHI0 VeTaR0BNEHHOTD HOpATKa
paboThl co cBeEHMAMH KOHGWISHLMANLHOTD xapakTepa, paforogarents Bmpabe
MPHMEHATE  npefycMoTpennsie  TpygoBeiM  kojekcom AHCIHILTHHAPHEIC
B3BICKAHHSL.

7.5.2. [onwwocTHe 1HUA, B 0GS3AHHOCTE KOTOPEIX BXOAHT BeJeHHE
HEPCOHAIIBHBIX  NAHHBIX COTPYAHMKA, O0yuaromerocs o6s3aHBl OGECIIOWHTE
REGCAOMY BOIMOKHOCTE OFHAKOMIEHMA € JOKYMEHTAMH W METEPHEATAMH,
HETIOCPENCTBEHHO 3ATPArMBAIOLUMMH €r0 npaBa W CBOGOEL, eCHH HHOR He
MPeAYCMOTPEHO 3aKoHOM. Henpasomeprsiii oTkas B NPEOOCTARISHHH COOPAHHEIX B
YCTAHOBJICHHOM MOPAIKe JOKYMEHTOB, THOO HecBOeBpeMeHHOE npenocTarneHHe
TAKHX [OKYMEHTOB WM WHOH uHpoOpMammm B coydasx, [peayCMOTDEHHEL
3EKOHOM, THOO TPeJIOCTABNEHHE HEMOMHON MIH 33BE10MO TOKHOH HHOpMaIHY -
HIISHET HANOMEHME HA NOKHOCTHEIX THL aMHHHCTPATHRHOTO uripada B pasMepe,
onpefensemMoM Konexkcom of aqMHHHCTPaTHBHEX IpaBOHAPYIIEHHAX,

7.5.3. B coorsetetmm ¢ [paxpancium HONEKCOM JIHIE, HESAKOHHBIMH METOIaMH
NOUIYYHBIIHE  HHDOPMAIIHI, COCTARMAOWYI  cuymwebHYI0 Taiiny, ofs3aHsl
BOIMECTHTE NPUYHHEHHBIE YOBITKH, MPHYEM TAKas e 0BI3aHHOCTL BO3/IATEETCA H

Ha paboTHHKOB.

7.5.4, ¥T0on0BHAR OTBETCTBEHHOCTS 3a HAPYLIEHHE HEMPHKOCHOBEHHOCTH YaCTHOM
HHIHHM (B TOM UMCIe He3akoHHoe coDupanne uan pPacnpoCTpaHeHHe CeeNeHKN o
HACTHOH #HIHM THLA, COCTARNMIOWIEND ero JTHHHYIO WK ceMelinywo taliny, Ges ero
cornacus), HENPABOMEPHEIH A0CTYH K OXpaHAeMO#f 3aKOHOM KOMIBIOTEPHOH
HHQOpPMALHY, HelpaBoOMEpHEIT  OTkas = NPEfoCTABNEHHH CODpaHHMX B
YCTEHOBICHHOM TOpAIKE NOKYMEHTOB M CBefeHHH (ecmm i nesuus TPHYHHETH
BPCA TpaBaM W 3AKOHHEIM HHTEPECAM TIpakjan), COBEPLICHHBIE NMLOM C
HCMOMTBI0RAHKEM CBOEIC CTYKeOHOTD MOMOKEHNS HAKAZLIBAETCS wrpadom, mubo
HIICHHEM [IpaBa 3aHHMATEL ONpeAeNeHHBIE OOIKHOCTH MM SAHHMATELCA
ONPEACaeHHON JeRTeNbHOCTEIO, THEO apecToM B COOTBEICTBHH ¢ YK PO

7.6. HenpasomepHOCTh JesTemsHOCTH OPraHoB IOCYIOapCTBEHHOH BIACTH H
Opraiu3auMi no cbopy H MCNONBIOBAHHIO NePCOHANBHEIX NAHHEIX MOXKET OBITh
YCTAHOBIICHA B CyAeDHOM nopAke.

Pazpaboran: Jamecturens AHpeKTOpa no !r’j:lf‘
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